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1. O6wue nonoxxeHusa

1.1. Npaswuna BHyTPeHHero TpyAoBoro pacrnopagKka «YU «PAPTYHA» (ganee KomnaHua) —
NIOKaNbHbIA HOPMATMBHbIMA aKT, pernameHTUpPYWmMiA B COOTBETCTBMM Tpyn0BbIM KOAEKCOM
Poccuinckoit ®epepaummn 1 MHbIMKM desepanbHbIMU 3aKOHAMM NOPALOK NPUEMA U YBOJIbHEHUA
pabOTHMKOB, OCHOBHble NpaBa, 06A3aHHOCTN U OTBETCTBEHHOCTb PaboTHMKOB N paboToaaTens,
peXmm paboTbl, Bpems OTAbIXa, NPUMeHAEeMble K PabOTHMKaM Mepbl MOOLLPEHMNSA U B3bICKaHUA,
a TaK)Ke MHble BOMNPOCHI PerynMpoBaHuns TPYA0BbIX OTHOWEHWIA B KOMNAHUN.

1.2. OCHOBHbIMK MpUHLUMNAMKN pa3paboTku MpasBua ABAAOTCA HeobxoaMmocTb cobntogeHus
HOPM TPY4,0BOr0 3aKOHOAATEIbCTBA M 3aNpPeT Ha yXYALIEeHMe YCI0BUI Tpyaa anA paboTHMKOB No
CPABHEHMUIO C NOJIOXKEHUAMM HOPMATMBHbIX aKTOB B chepe Tpyaa.

1.3. NpaBunna ABNAOTCA 4OKYMEHTOM, MO3BONAOWMM pPaboToaaTento 0TpasuTb BClo cneunduky
TPYAOBbIX OTHOLIEHUMM XapaKTepHbix Ana «YU «®PAPTYHA» ¢ yyeTom WHTEpPECcOB KakK
pabotogatens, Tak M pPabOTHWMKOB C LENbID CTUMY/IMPOBAHUA MNOCAEAHUX K YBEAUYEHUIO
Npon3BOAUTENBHOCTHU TPYAA.

1.4. PabOTHMKM 3HAKOMATCA € HAacToAWMMM MpaBmunamm 4o NnognNUcaHUA TPyL0BOro A0roBopa.
Oencteune MpaBuna pacnpocTpaHAETCA HA BCEX COTPYAHUKOB KOMMAHMM ¢ 06A3aTeNbHbIM UX
cobntogeHnem.

2. NopapoK npuema, nepemelleHuUs, NepeBoaa U yBOJIbHEHUA COTPYAHUKOB

2.1. MNMpuem Ha paboTy ocyuwecTBnsetrca ALMUHUCTPALMEN KOMNAHUM B COOTBETCTBUM C
TpyAaoBbIM KogeKkcom PO,

[ oKyMeHTbl, KOTOpble HE06X0AMMO UMETb COTPYAHMUKY Npu obopmaeHUn Ha paboTy:

- MacnopTt

- TpynoBasA KHWMKKa (33 MCKAOYEHMEM Cy4vaeB, Korga AOroBOp 3aK/1H4YaeTcA Bnepsble, UM
PaboTHMK NocTynaeT Ha paboTy Ha yCNOBMAX COBMECTUTENBCTBA MU TPAKAAHCKO-MPABOBOro
Aorosopa).

- CTpaxoBoe CBNAEeTenbCTBO NeHCMoHHoro ¢oHaa P&.

- BoeHHbI1 BUneT nam npunucHoe cBnAEeTeNbeTBO (ANA BOEHHOOBA3aHHbIX U 1L, NOAEMHKALMX
NPW3bIBY HAa BOEHHYHO CNYyXKOY).

- lokymeHTbl 06 06pa3oBaHMM (AUNAOM AN MHOW AOKYMEHT O nosydyeHun obpasoBaHuA Uan
AOKYMEHT, NOATBEPKAAWMNA CNeLmManbHOCTb MAN KBAanUUKAUMIO, @ TaKKe OOKYMEHTbl O
HaNMuMM CneumnanbHbIX 3HAHUMW ANA npenojasatesien M MaAcTepoB MNPOM3BOACTBEHHOrO
06y4YeHMA BOXKAEHMIO TPAHCNOPTHbIX CPEACTB.

- NHH.

2.2. llpu 3aKkNO4eHUU TPyAOBOrOo A0roBOpa BMepBble TPYAOBAsA KHUMKKA WM CTpaxoBoe
CBMAETEeNbCTBO roCYyAapCTBEHHOMO NEHCMOHHOIO CTPaxoBaHUA obopmasaeTca paboTogatenem.
2.3. Mpuem Ha paboTy ocyLecTBNAETCA HA OCHOBAHWM TPYAOBOro AOroBOPa, 3aK/HOYEHHOrO B
NUCbMeHHOM dopme, B 2-X 3K3emnaapax, n odopmaaeTca Nnpmkazom AAMUHUCTPALMUN.

Kpome Toro, nognucbiBatoTca He0bXxoAnMMble HOPMATUBHbIE AOKYMEHTbI KOMNAHUMN.

2.4. lonKHOCTHble 06A3aHHOCTU COTPYAHMKA ONpPenenatoTCA COOTBETCTBYOLWEN AONKHOCTHOM
WHCTPYKLUMEN, ABNAIOLLENCA HEOTbEM/IEMOM YaCTbIO TPYAO0BOrO 40roBOpa.

2.5.PaboTtogatens umeeT NpaBo NpoBepuUTb NPOGECCMOHANBHYIO NPUTOAHOCTb PaboTHMKA Npu
npueme Ha paboTy cnegyowmmmn cnocobamm (Ha NpoOBeAeHME MNPOBEPKM 4YaCTU M3 HUX
HeobxoAMMO MOAyYMTb cornacue paboTHUKA): aHaAM3 MNPeACTaBAEHHbIX AOKYMEHTOB;
cobecenoBaHue; oA npenogasatenei n MacTepoB NPOM3BOACTBEHHOrO 06yYEeHUA BOXKAEHUIO
TC — npoBepKa B YacTh HapyweHui NAL yepes opraHol TMBA/ 1 KadecTBa nx paboTbl B APYrnX
06pasoBaTebHbIX yUpeXAEHUAX; YCTAHOBIEHWE UCNbITAaTENIbHOIO CPOKA.

2.6. MepBble agBa mecsaua pPaboTbl CYNTAOTCA UCMbITATENbHBIM CPOKOM, B KOTOPbIA HE BXOAWUT
nepuog, BpeMeHHON HeTpyAoCcnocobHOCTH, U Apyrve nepuoabl, Koraa coTpyaHUK GakTUYecKn



OTCYTCTBOBaN Ha paboTe, 3a MCKAOYEHMEM TeX C/Ny4yaeB, KOrAa COrfacHO AencTBylolemy
TPYAOBOMY 3aKOHOAATENbCTBY, UCMbITAHUE HE YCTaHaB/IMBAETCS.

B nepuog ucnbiTaHMA Ha COTPYAHMKA PacnpOCTPaHAKTCA NONOXKEHUA HacToALWMX npasun, TK n
MHbIX HOPMaTUBHbIX aKTOB, COAEPXKaLLMX HOPMbI TPYA0BOro Npasa.

Echu pesynbTaT UCNbITAaHUA OKaXKeTCA HeyA0BNETBOPUTE/IbHbIM, TO COTPYAHUK MNOONENKUT
YBONIbHEHWIO, C NPeaynpeXaeHMeEM He No34Hee, YeM 3a TPU AHS.

Echu B nepuog vcnbiTaHMA COTPYAHUK NPUAET K BbIBOAY, YTO MPeA/IoKeHHaA emy paboTa He
ABNAETCA ONA HEero noaxoAsulei, To OH MMEeeT NMpaBO PACTOPrHyTb TPYAOBOW AOroBOp MO
COBCTBEHHOMY KenaHuto, npeaynpeans 06 3Tom AAMUHUCTPALMUIO KOMMNAHUU B NMUCbMEHHOW
dopme Tak e 3a Tpu AHA. COTPYAHMKMU, NONYYMBLUME MONOMKUTENbHYIO OLLEHKY, CYMTAOTCA
npoLeawnMmn UCbITaTeIbHbIN CPOK.

2.7. Mpuem Ha paboty odopmaseTcas NpPMKasom, KOTOPbIN 0b0bABAAETCA PabOTHMKY noA
pOCnUCH.

2.8. Mpun noctynneHun paboTHWMKa Ha paboTy, MAM nepeBoge ero Ha Apyryio paborty,
aAMUHUCTPaUMA 0653aHa 03HAaKOMUTb ero C NopyyYeHHoOM paboTol, ycn1oBUAMK U ONNaToOM TpyAaa,
Pa3bACHUTL PabOTHUKY ero npaBa W 06A3aHHOCTM, O3HAKOMWUTb C MPaBWUIAMWU BHYTPEHHErO
pacnopsAgKa, NPoBeCcTM COOTBETCTBYHOLLME UHCTPYKTAXKM.

2.8. l3ameHeHMe onpeaeneHHbIX CTOPOHaMM YCN0BUIN TPYA0BOro A0OroBOpa NPOU3BOAUTLCA MO
cornaweHnio mexay paboTHMKOM u  paboTogaTenem, 3a WUCKAKOYEHMEM  C/Y4YaEes,
npeaycMoTpeHHbIX TpyaoBbiM KogeKkcom Poccuiickor ®eaepaumnm. CornaweHne 06 nsmeHeHuu
onpeaeneHHbIX CTOPOHaMU YCN0BUIA TPYA0BOr0O A0rOBOPA 3aK1H0YAETCA B MMCbMEHHON dopme.

3. NMopAafpoK NpeKkpalLeHMa TPYA0BOro 40roBopa ¢ paboTHUKamm.

3.1. lMpekpaweHre TpPyaOBOro AOroBopa MOMKET MMeTb MEeCTO TO/IbKO MO OCHOBaHMAM,
npeaycMoTpeHHbIM TpyA0BbIM 3aKOHOAATE/IbCTBOM.

3.2. CoTpygHMK KOMNAHUM MMeeT MpaBO PacTOprHyTb TPyAOBOM AOroBop, npeaynpeavs ob
3TOM AAMWHUCTPALMIO NMCbMEHHO 3a ABE HeaeNn, eCin MHOM CPOK He yCTaHOBAeH TpyAoBbIM
Kogekcom Poccuiickon depepaumm uUan UHbIM  peaepanbHbIM  3aKoHOM. [lo B3auMHOM
AOrOBOPEHHOCTU TPYAOBble OTHOWEHWS MOTYyT OblTb PACTOPrHYTbl U A0 WUCTEYEHMA CPOKa
npeaynpexaeHua o6 yBONbHEHUMN.

3.3.TpyaoBOW A0rOBOP MOKET b6bITb B 1060E BpemMA pacTOPrHyT NO COrNalleHnto CTOPOH.

3.4. MMpekpalweHre TpyaoBoro AoroBopa 0PopmMaseTca MNPUKa3oM, C KOTOPbIM PabOoTHMK
A0KeH BblTb 03HAaKOMNEH No4, POCNUCH

3.5.B geHb yBO/NIbHEHUA AOMUHUCTPaLMA 06A3aHa BblAaTb COTPYAHMKY €ro TPYA0BYH KHUMKKY C
BHECEHHOM 3anucblo 06 YBOJMIbHEHMM, a TaKX¥Ke MO MNUCbMEHHOMY 3asB/JeHUI0 PabOTHUKA
3aBepeHHble Haaexalumm o6pa3om KoNnn AOKYMEHTOB, CBA3aHHbIX C paboToii. B 3TOT *KeaeHb
KOMMNaHWs NPou3BOAUT C PAaOOTHMKOM OKOHYaTe/IbHbIM pacyeT. [JHEM YyBOJIbHEHUA CYMTaeTcA
nocneaHuit geHb paboTbl, 33 UCKAOYEHMEM CNyYaeB, Koraa paboTHMK daKTUYecKnHe paboTan,
HO 3@ HMM B COOTBETCTBUM C TpyAoBbIM 3aKOHOAATE/ILCTBOM COXpaHANOCb paboyee mecTo
(aonxHoCTb).

3.6.3anucK B TPYAOBYHO KHUXKKY O NMPUYMHAX YBONbHEHWUS A0MKHbI MPOU3BOAUTLCA B TOYHOM
CoOTBETCTBMM C opmMynnpoBKamu pgencTteytowero TpyaoBoro Koaekca co cCCbIIKOM Ha
COOTBETCTBYHOLLYIO CTaTblO U NPUKa3s.

4.Pabouee Bpemsa u ero ucnoab3oBaHue.

4.1. Kaxabl cOTpYAHUK KomMaHumn 06s3aH BoBpema H6biTb Ha cBOem paboyem mecrTe.

4.2. COTpYAHWMKM, KOTOPbIM MO OOBEKTUBHBIM  MPUYMHAM  HEOBXOAMMO YCTAaHOBUTb
MHAMBUAYaNbHbIN rpaduK Havana paboyero AHA UAKN PeXKUM paboTbl, 06583aHbINPEeA0CTaBUTL Ha
yTBEepKAeHWe B AAMMHUCTPAUMIO JIMYHOE 3aAB/IEHME C BM30M HENOCPeACTBEHHOrO
pyKkoBoguTens, ¢ o60CHoBaHMEM HEOOXOAMMOCTM M3MEHEHMA Hayana M OKOHYaHMA paboyero
AHA.



4.3. BbixogHbiMM AHAMM Ana  paboTHUKoB oduca naABasaoTca cyb6b60Ta, BOCKPECEHbLE.
MpoponkutenbHocTb paboyeit Hepgenu coctasnsietT 40 yaco, npu 5-Tm gHeBHON pabouelt
Heaene.

4.4. Bpema Hayano paboTbl O3HaAYaeT, YTO B YKa3aHHOE Bpemsa COTPYAHMK MNPUCTynaeT K
BbIMOJIHEHUIO CBOMX CNYKebHbIX 0683aHHOCTEN Ha cBOeEM paboyem mecrTe.

4.5. MNMpu coBnageHnn BbIXOAHOTNO U MPasAHUYHOro AHEMN, BbIXOAHOM AEHb NMEPeHOCUTbCA Ha
cneaylowmn nocae npasaHMyHoro, pabounii geHo.

4.6. lMpusneyeHne K paboTte B BbIXOAHON WAM MNPA3AHUYHLIA AEHb BO3MOXHO TONIbKO C
NMUCbMEHHOTO cornacus paboTHMKa

4.7. OTcyTCTBME MM Oono3daHune Ha pabory.

Ecnn no kKakoit-nmbo npuumHe Bbl HE CMOXKETE CBOEBPEMEHHO NPUCTYNUTL K paboTe nnm Boobuie
npunTM Ha paboTy, HeobxoAMMO NO3BOHUTbL PYKOBOAMUTENIO OTAena, npeaynpeaus o6
onosgaHun. B cnyyae 3abonesaHudA, Bbl 06A3aHbl M3BECTUTbL 0O 3TOM CBOEro PyKOBOAUTESA
M Npu Bbixode Ha paboTy npeaocTtaBuTb J/IMCTOK yyeTa BPEMEHHOM HETPYA0CNnocobHOCTM Ha
odpopmneHue.

5. MNoowpeHune, npoaBuKeHue, Nbrotbl

5.1. 3a 06pa3LoBOe BbINONHEHWE MHAUBUAYANbHbLIX TPYAOBbIX 06A3aHHOCTEN, MOBbIlIEHUE
NPON3BOANTENbHOCTM TPYAA, YAYyUYLIEHNE KauyecTBa paboTbl, NPOAO/IKUTENIbHYIO M 6e3ynpeyHyto
NPodecCcMOoHaNbHYIO AEATENbHOCTb B KOMMaHUM U APYr1e AOCTUMKEHUA B paboTe npumeHATCA
cnepyollMe MNOOLLPEHUA: o06baBneHWe 61arogapHOCTM, BblAaya [AEHEeXHOW npemum,
HarpakgeHue LUeHHbIM NOAapKoOM U Apyrue nooupeHus.

6. 3apabortHas nnarta

6.1. Tpya COTPYAHMKOB OMNMayMBaeTcs B COOTBETCTBMM C YCAOBUMAMM oOnnaTbl Tpyaa,
onpeaeneHHbIMU TPYA0BbIM AOTOBOPOM.

7.Bpemsa oTabixa

7.1. ExXerogHolh OCHOBHOM OM/JayMBaeMblii  OTNYCK MNPeAOCTaBAAETCA  COTPYAHMKaM
NPOAO/IKUTENbHOCTbIO 28 KaneHZapHbix AHenr. Mpu 3Tom Hepaboume npasgHUYHbIE OHM,
NPUXoaALLMecA Ha Nepuog, OTNYCKa, B YNC/I0 KaNEeHOAPHbIX AHEN OTNYCKa He BKAOYAKOTCA U He
onjiayMBatoTCA.

7.2. OyepenHOCTb NPeAOCTaBAEHMA OMMAYMBAEMbIX OTMNYCKOB OMNPEAENseTcA exerogHo B
COOTBETCTBMM C rpadUKOM OTMYCKOB, YTBEPKAAEMbIM ALMUHUCTPALMEN.

7.3. MNpaBo Ha MCNONb30BaHME OTMYCKa 3a NepBbii rof PaboTbl BO3HMKAET yKe MO UCTEYEHUU
WeCcTn MecALEB HEMPEPLIBHON PaboTbl B KOMMAHWUW, B KONMYECTBE ONAAYMBAEMbIX Pabounx
AHeN, NPoNopLMOHaAbHO OTPAaBOTaHHbIX B KOMNAHWW.

7.4.T10 cornaweHmto CTOPOH OMnlayMBaeMblii OTNYCK PAaBOTHUKY MOMKET 6bITb NPefOoCTaBAEH M A0
nctedeHma wectn mecaues. OTNyck 3a BTOPOM M nocieaywolme rogbl paboTbl MOXKeT
npeaocTaBnAteca B Aoboe BpemAa paboyero roga B COOTBETCTBUM C  O4YEPEAHOCTbHO
NPeAoCTaBNEHUA EXKETOAHbIX ONaYMBAEMbIX OTNYCKOB (rpadmMKOM OTMYCKOB).

7.5. OuyepegHOCTb nNpenocTaBiAeHUs  OTNYcKOB, odopmasemas rpaduMKom  OTMYCKOB,
yCTaHaB/AuBaeTca pabotogatenem C y4eToM MPOU3BOACTBEHHOM HeobxoaMMoOCTM nocne
nonyyeHma HPopmaumm 0 NOXKeNaHUAX PaboTHUKOB.

7.6.He no3sgHee 1 aekabpa Karkgoro roga paboTHUK A0MKEH MUCbMEHHO COOOLWUTL O CBOMX
NOXeNaHMAX B OTHOWEHWW OTMNyCKa Ha CAeaylowmin rof CBOEMY HenocpeacTBEHHOMY
PYKOBOAUTENO WAW CNELNANUCTY MO MEPCOHANy, YKa3aB AaTy Hayasna M NPOAO/IKUTENbHOCTb
OTMNYyCKa WU/IN ero YyacTen.



7.7. Mo cornaweHnto mexay COTPyAHUKOM M AOMUHUCTPaALMEN eXeroAHbl oniavynBaemblit
OTMYCK MOKeT ObiTb pasgeneH Ha 4Yactu, Npu 3Tom XoTAa Obl 0AHA M3 YacTel 3TOro OTNycKa
OONXKHa 6bITb HEe MeHee 14 KaneHAapHbIX AHEN.

7.8. Ecnn  coTpygHWMK NO  KaKoM-nMbo nNpuUMHE He MOXKeT WCNoab30BaTb OTMNYCK B
onpeneneHHble rpaduKom [HWU, OH MOXKeT 06paTUTbCA K CBOEMY HemnocpeacTBEHHOMY
pyKoBoAuTeNto ¢ Npocbboii 0 nepeHoce BpeMeHM OTMyCKa.

7.9. B cnyyae BpemeHHOW HeTpyaocnocobHOCTM COTpyAHMKA B nepuom npebbiBaHMA B
€XerogHoMm OonjiauynBaeMom OTMNYCKe, CPOK OTMNYCKa aBTOMATUYECKM YASIMHAETCA Ha 4YUCNO
KaNeHAapHbIX AHEeN HeTpyaocnocobHocTM. B 3Tom cnyyae coTpygHuK 06A3aH yBeAOMUTL
Pabotogatens O npuYMHAX 3a4€EpXKKM  BbIxoAa ero wu3 oTnycka. o cornaweHuo ¢
pyKOBOAMTENEM OTAENA COTPYAHUK MOXKET BbINTU Ha paboTy M B AeHb OKOHYAHWA OTNYCKa Mo
rpadmKy, a HEMCNOIb30BaHHAA YacTb OTMNYCKA AOJIKHA ObITb NepeHeceHa Ha APYroM CPOK.

B cnyyae npousBoacTBEHHOM HeobxoammoctTn PabotosaTenb MOXKET € cornacma COTpyAHUKA
0TO3BaTb €ro M3 oTnycka. OT3biB paboTHWKa odopmnaeTca npukazom. OgHOBPEMEHHO Mo
BbIOOPY  COTpyAHMKA onpegensetca Bpems, Korga emy b6yger  npeaocTassieHa
HEeWCNno/Ib30BaHHAA 4acTb OTMYCKa, O Yem B rpaduK OTMYCKOB BHOCATCA COOTBETCTBYHOLLME
N3MEHEHMA.

B cnyyae yBo/NIbHEHMA, HEMCNOL30BAHHbIM OTNYCK OyAeT onaayeH NpU OKOHYaTe/IbHOM pacyeTe.
7.10. OTnycKa *KeHWwpyHam no 6epeMeHHOCTM M poAam, a TaKX¥Ke YaCTUYHO OM/aYMBaEMbIN
OTNYCK Mo yxoay 3a pebeHKoM A0 JOCTUMXKEHUA UM Bo3pacTa 1,5 neT u 4ononHUTeNbHbIN OTNYCK
6e3 coxpaHeHMA 3apaboTHOM NAaTbl NO yxoAy 33 pebeHKOM 4,0 AOCTUKEHMA UM BO3pacTa 3-X /1eT,
npeaoCcTaBAAOTCA B COOTBETCTBMU C AENCTBYIOLLMM 3aKOHOAATENLCTBOM.

7.11. Mo cemelHbIM O6CTOATENBCTBAM M APYIMM YBAXKUTENbHbIM MPUYMHAM, C cornacua
HEenocpeaACTBEHHOTO PYKOBOAMTENA, COTPYAHWKY MOXeT OblTb npepoctaBneH oTnyck 6es
COXpaHeHWs 3apaboTHOM NAaTbl, NPOAOKMUTENBHOCTL KOTOPOro ONpeaenaeTca NocornaweHno
MEeXAY COTPYLAHUKOM M ALMUHUCTPALMEN KOMNAHNK

CoTpygHMKY NpepocTaBnAeTcA NpaBoO Ha HEOMauMBaEeMbI OTNYCK A0 5-M aHen B caydae:
H6pakocoyeTaHMA COTPYAHUKA pPOXKAEHUA pebeHKa Yy KeHbl COTPYAHWKA, CMepTU OAU3KUX
POACTBEHHMKOB COTPYAHMKA (0TUA, MaTepw, AeTen, cynpyra).

7.12. Bo BCex OCTaNbHbIX CAYYaAX, CBA3AHHbLIX C OTMYCKaMW COTpPyAHWKOB KomnaHum u He
nNpPeaycMOTPeHHbIX Hactoswumu [paBunamu, Pabotogatens w  coTpyaHuKM KomnaHum
pyKoBoAcTBYtOTCA HOpMmamu TpyaoBoro Koaekca Poccuiickoit depepaumm.

8. OTBeTCTBEHHOCTb 3a HapyuweHue agncumniinHbl Tpyaa

8.1. OucumnnauHa Tpyaa — obAsaTenbHoe ANA BCEX COTPYAHMKOB MOAUYMHEHME npaBuaam
noseaeHus, onpeaeneHHbIM B COOTBETCTBUM C HacToAwMmM [lpaBunamm BHYTPEHHEro
TPYA0BOro pacnopaaka.

8.2.3a coBeplleHne AUCUMMNINHAPHOIO MPOCTYMNKa, T.e. HEUCMNOJIHEHWE WAW HeHaa/sexallee
MCNONHEeHWe PaboTHMKOM MO €ero BMHE BO3/IOXKEHHbIX HA Hero TPyAoBbiXx obA3aHHOCTeM
paboTogatenb MMeeT NPaBo MPUMEHUTb CAeAyoLLMe ANCUNNIMHAPHbIE B3bICKAHMA: 3amedaHue,
BbIFOBOP, YBOJIbHEHME.

9. OCHOBHbIE npasa, 06A3aHHOCTU U OTBETCTBEHHOCTb pa60'rop,a1'enﬂ

9.1. PaboTopaTtenb MmeeT NpaBo:

MoowpAaTb paboTHMKOB 3a A06pocoBecTHbI 3DPEKTUBHbIN Tpya, TpeboBaTb OT PaboTHUKOB
WUCNONHEHUA UMW TPYAOBbIX 00s3aHHOCTEM M OEpeXHOro OTHOWEHMA K UMYyLLecTBy
paboTtogartens (B T.4. TpeTbUX /UL, HaxogdAwWeMycs y paboTtoaaTtens, ecnm paborogaTenb HeceT
OTBETCTBEHHOCTb 33 COXPAHHOCTb 3TOrO0 MMYLLECTBA) M ApPYrnx paboTHUKOB, cobatoaeHuA
HacToAwmx MpaBua; NnpuBaeKkaTb PabOTHUKOB K AUCUNNAMHAPHOM U MaTepUabHOM



OTBETCTBEHHOCTWU B MOpAAKe, yCTaHOBAEHHOM TpyAoBbiM KogeKcom Poccuinickoin depepaumn,
MHbIMKN desepanbHbIMU 3aKOHAMM; MPUHUMATDL JIOKANbHbIE HOPMATUBHbIE aKTbl; PYKOBOAUTb
AEeATENbHOCTbIO COTPYAHMKOB M KOHTPOJIMPOBATb MX PaboTy, YeTKO M onpepeneHHo AaBaTb
WHCTPYKUMN B COOTBETCTBUM C MPaBOBbIMW HOpMamMu, AencTeyrowmmn B Poccuiickoi
depepaumm, a Tak Ke HOpMaMu, YTBEPKAEHHbIMM B OPraHM3aLmMn; NaHUPOBATb U NPOBOAUTD
KagpOBYIO M NEepCOHaNbHYyt0 PaboTy C COTPyAHMKAMM Ha BBEPEHHbIX MM Y4YacTKax paboTbl;
CBOEBPEMEHHO 3HAKOMWTb MNOAYMHEHHbIX C MNPABOBbIMM HOPMaMK, PEeryanpyrowmmm
BbINOJIHEHWE UX TPYL0BbIX QYHKLMN.

9.2. PaboTtogatenb 06a3aH:

Cobntogatb TPyAOBOE 3aKOHOAATENLCTBO M MHble HOPMATUBHbIE MPABOBbIE aKTbl, COAEPIKaLLNE
HOPMbI TPYAOBOro NpaBa, /I0Ka/ibHble HOPMATUBHbIE AKTbl, YCI0BUA COTNALIEHUI U TPYAO0BbIX
[OroBOPOB; NpPeaocTaBNATb pPaboTHMKam paboTy, obycnoBAEHHYH TPYAOBbIM [OrOBOPOM;
obecneumBatb 6e30nacHOCTb W yCNOBMA TpyAa, COOTBETCTBYHOWME TOCYAAPCTBEHHbIM
HOpPMaTUBHbIM TpeboBaHMAM oOxpaHbl Tpyaa; obecneuymBaTb paboTHMKOB ob6opyaoOBaHUEM,
MHCTPYMEHTaMM, TEXHUYECKOM AOKYMEHTaumeh U MHbIMU CpeacTBaMM, HeobxoaMmMbIMK ANA
NCNONHEHUA UMUK TPYL0BbIX 06A3aHHOCTEN.

9.3. HenocpeacCTBeHHbIN PYKOBOAUTE/Nlb HECeT MepPCOHaNbHYK OTBETCTBEHHOCTb 3a paboTy
NOAYUHEHHbIX COTPYAHWUKOB. B ero 06a3aHHOCTM BXOAMT:

KoHTponnpoBaTb cobntoaeHne nogYMHEHHbIMU COTPYAHMKAMM pexuma paboyero BpemeHw,
NPUHATbIX B KOMMAHWUW NPaBW NOBEAEHUA.

®duKcnposaTb B npouecce paboTbl NPeasoXKeHUA, a TaK e 3aMeyYaHnA 0 He UCMOIHEHUN UK
HeHaa/eXallemM UCNONAHEHUM NOAYNMHEHHBIMW COTPYAHUKAMMU CBOUX TPYAOBbIX 06A3aHHOCTEN,
C YKasaHMeMm COoBeplleHWsA NPOCTyMKa, AaTbl, ero CyTM W NPUHATbIX Mepax BO34ENCTBUA K
HapyLwuTento.

06 uMeBWMX MECTO HapyLeHMUAX, PYKOBOAMTENb B TeYEHMEe Heaenu [AOMKEH [OO0N0KUTb
eHepanbHOMY AMPEKTOPY MAW MHOMY YNONHOMOYEHHOMY NULY ANA NPUHATUA PEeLUeHUs o
Mepax AUCLUUNINHAPHOIO BO34EMCTBMA B YCTAHOB/IEHHbIA 3aKOHOM CPOK.

10. OcHOBHbIE npasa, 06A3aHHOCTU M OTBETCTBEHHOCTb paGOTHMKOB

10.1. PaboTHMK uMmeeT NpaBO Ha: 3aK/AOYEHWE, U3MEHEHWE W PaCTOPXKEHWE TPYAO0BOro
[LOroBOpa B NOPAAKE M Ha YCNOBUAX, KOTOPblE YCTaHOBAEHbI TpyA0BbIM KogeKkcoM Poccuiickom
®epepaymm, MHbIMK desepasbHbIMU 3aKOHAMUW; MPeoCcTaBNeHNE eMy paboTbl, 06ycA0BAEHHON
TPYAOBbIM A0rOBOPOM; paboyee MecTo, COOTBETCTBYHOLWEE FOCYAAPCTBEHHBIM HOPMATUBHbLIM
TpeboBaHMAM OXpaHbl TPyAa; CBOEBPEMEHHYIO M B MOTHOM 06beme BbINAaTy 3apaboTHOM NaaTbl
B COOTBETCTBMWU CO CBOEMN KBaNUPUKALMEN, CNOMKHOCTbIO TPyAa, KOJMYECTBOM W KayecTBOM
BbINOZIHEHHOM  paboTbl;  oTAblX, obecneyMBaembll  YCTAaHOB/NEHMEM  HOPMANbHOWM
NPOAO/IKUTENbHOCTN paboyero BpeMeHM, COKpalleHHOro paboyero BpeMeHW ANA OTEeNbHbIX
npodeccnin M KaTeropuit paboTHWKOB, NPEAOCTABAEHUEM EXKEHEAENbHbIX BbIXOAHbLIX AHEW,
Hepabounx NPasgHUYHbIX AHEW, ONAYMBAEMbIX EXKETOAHbBIX OTMNYCKOB.

10.2. PaboTHMK 06Aa3aH: paboTaTb 4YecTHO, A0b6pocoBecTHO, 3GDEKTUBHO UM MHULMATUBHO;
cobntopgatb HactoAwme [paBuna, ApyrMe JIOKaJibHble HOPMATUBHbIE AKTbl KOMMAHWUWK;
cobat04aTh TPYAOBYHO AUCUMNINHY; COAENCTBOBATb NPOLBETAHUIO KOMMNAHWUW, YKPENIEHUIO €ro
NO3UTUBHOIO WMMUANKA; He pasrnawatb KOHOUMAEHUMANbHbIX CBEAEHUM, Kacatowmxcs
KOMMEPYECKOW AEeATENbHOCTU MAM WUHON [EATENbHOCTM KOMMAHWW; He MCMo/b30BaTb UX B
JIMYHBIX LENAX UAM BOMPEKM MHTEpecam KOMMaHWUWM (K TaKMM CBeAEeHMAM OTHOCUTCA toban
nHpopmauma, Kotopas He bbina onybMKoBaHa B NeyaTu, B NPecc-peansax, Kataaorax u gapyrux
nybAnYHbIX M34aHMAX, a TaK JKe nepegaHa cpeacTtBamMm MaccoBon WHopmauum unm
obHapoaoBaHa MHbIM 0bpa3om); 6eperKHO OTHOCMTBLCA K MMyLLecTBy pabotoaaTtena (B T.u.
TPEeTbUX UL, HaxogAWweMycA y paboToaatensn, ecin paboTtosaTesib HECET OTBETCTBEHHOCTb 3a
COXPaAHHOCTb 3TOMO MMYLLECTBA) U APYrMX PabOTHMKOB; NPU PacTOPKEHUN TPYAOBOrO A0OrOBOPA
nepenatb HENOCPEACTBEHHOMY PYKOBOAMUTENO BCe CNyXeOHble AOKYMEHTbI, 3anucK, npoune
maTtepuanbl, 060pyaoBaHNE, NHBEHTAPb, CBA3AHHbIE C €ro AeATe/IbHOCTbIO Ha NpeanpuATUun;



cobnopatb AencTBylowee TPYAOBOE 3aKOHOAATE/NIbCTBO, CaHUTAPHbIE HOPMbI, MpaBuaa
NPOTUBONOMXKapHOI 6e3onacHOCTM W TpeboBaHMA MO OXpaHe Tpyda; Hes3ameaNUTeNbHO
coobwaTtb paboTogatento nMbo HenocpeaCTBEHHOMY PYKOBOAUTEND O BO3HWKHOBEHWUU
CUTYauui, NPeACTaBAAOWMX YrPO3y KMU3HM M 340POBbI0 NOAEN, COXPAHHOCTU MMYLLECTBA
pabotogarens.

11. Ocobbie BONpOCbl peryiMpoBaHUA TPYA0BbIX OTHOLLIEHUM.

11.1. Npenogasatenu «YL, « PAPTYHA» 06Aa3aHbI:

v\ NpoBOAMUTb Ha BbICOKOM METOAMYECKOM YPOBHE 3aHATUA, GOPMMPOBaTh y 0ByYaeMblx
HeobxoaMMble YMEHUA W HaBblkM, TOTOBUTb UX K CamMOCTOATENbHOM, Ge3aBapuiiHOM
3KcnayaTaumMm TPaAHCMOPTHbLIX CPeacTB, TECHO B3aMMoAencTBys B 0b6pas3oBaTe/lbHOM
npouecce c MacTepamm NPon3BOACTBEHHOIO 0byyeHus;

v\ BHOCWUTb NpeaJIoKeHUs MO COBEPLIEHCTBOBAHMIO yuyebHO-BOCNUTATENbHOrO npolecca,
BHeApeHWo Haunbonee 3PpPeKTUBHbIX GOPM M METOA0B 0Oy4YeHUs, MPUMEHEHUIO
TEXHUYECKUX CPeaCcTB 0OydYeHUs;

v\ BHeApATb B y4eHHO-BOCMMTATE/bHbIN MPOLLECC COBPEMEHHbIE METOAMYECKUE NMPUEMbI U
TEXHONOIMM 06YYEeHUA, OCHOBAHHbIE Ha OTEYECTBEHHOM M 3apyHEKHOM OnbITE;

v/ coBeplueHcTBOBaTb  yyebHO-maTepuasnbHylo  6asy, cnegutb 3a  COCTOSHUEM,
COXPaHHOCTbIO M NPAaBU/IBHOW 3KCNayaTaumen yuebHoro o6opy0BaHNA U TEXHUKW;

v/ obecneunBatb Npu NPOBEAEHUM 3aHATMI BbICOKYIO OPraHW30BaHHOCTb, AUCLMMIUHY,
nopAZoK n cobaoaeHme obyyarowmmmnca npasmn n mep 6esonacHocTu;

v NOCTOAIHHO COBEPLUEHCTBOBATb CBOM NPOdeccMoHanbHble 3HaHWA, MPOXOAUTb 0byyeHne
Ha Kypcax NOBbILWEHMA KBaINPUKALMM NPU NePBOHAYANbHOM Ha3HAYE€HUM Ha AONKHOCTb
npenoaasaTena n Yyepes Kaxkgble NATb NeT;

v\ B cBOeW AeATeNbHOCTM YBaXaTb YeCTb M AOCTOMHCTBO 06ydaeMblX, HE AOMYCKaTb K HUM
MeToA0B PU3NYECKOTrO U NCUXONOrMYECKOro HacuAma;

v/ HecTU OTBETCTBEHHOCTb 3a CO6/II0AeHNE 06YHaIOLLMMMUCA NPaBU TEXHUKM 6e30MacHOCTH
Ha 3aHATMAX.

11.2. Ha go/KHOCTb NpenoaaBaTena Ha3HavyaeTca nLo, MMetoLlee Bbicwee NpodeccnoHanbHoe
obpa3oBaHMe MK cpegHee NpodeccMoHaNbHoe obpa3oBaHWE MO HAMPABAEHWUIO MOATOTOBKU
«Obpa3oBaHMe M NnegarorMka» unm B 061acTn, COOTBETCTBYIOLLEN NpenogaBaemomy npegmerty,
6e3 npeavaBneHuA TpeboBaHUIM K CcTaxy paboTbl nmMbo Bbiclwee nNpodeccMoHaNbHOe
obpa3oBaHMe UAM  cpeaHee npodeccnmoHanbHoe ob6pa3oBaHMe UM AOMNONHWUTENbHAA
npodeccnmoHanbHaa MNOAFOTOBKA MO HAMPaBJEHWUIO AeATEeNbHOCTM B 06pa3oBaTelbHOM
yypexaeHum 6e3 npeabasneHma TpeboBaHuUl K CTaxy paboTol.

11.3. Ha pomkHOCTM npenogasatene no npeamety "lepsad nomouwb» MOCTPaAaBLWIMM B
AOPOXKHO- TPAHCMOPTHOM MPOUCLLIECTBUM NPUHUMAIOTCA NMLA, MMEIOLLME BbiCLLUee UIN cpeaHee
npodeccmoHanbHoe meanumMHCKoe obpa3oBaHWe M Npolweawne NogroToBKy No 72-x 4acosou
nporpamme no NCUXoa0ro-nefarormyeckMm ocHosam obyyeHua soautenen.

11.4. Ha ponXKHOCTb MacTepa NPOM3BOACTBEHHOrO ObyyeHWA Ha3HA4vaeTcaA NMUO, MMetowee
Bbicwee npodeccnoHanbHoe obpasoBaHmne uUnu cpeaHee npodpeccnmoHanbHoe obpasosBaHue B
obnactax, cooTBeTcTBYyOWMX Npodunam obyyeHna u AONONAHUTENbHOE NpPOodeccMoHanbHoe
obpasoBaHMe No HanpaBAeHUIo NOAroToBkM «ObpasoBaHMe M Negarornka» 6es npeabaBaeHUA
TpeboBaHMM K cTaxKy paboThbl, a TAKXKe MMEIOLLLEE TPEXNETHUM CTaXK pabOoTbl Ha COOTBETCTBYOLLEN
KaTeropum aBTOTPAHCMOPTHbIX CPEeACTB M CBUAETENIbCTBO O MPOXOXKAEHUW MNOATOTOBKU MO
MeToAnKe 0byyeHMA BOXKAEHMIO No nporpamme «MoArotoBka mMacTepoB NpPowu3BOACTBEHHOTO
obyyeHna o06pa3oBaTe/IbHbIX YYPEXKAEHUN, OCYLWECTBAAKWMX MNOAFOTOBKY BOoAUTENeMn
TPAHCMNOPTHbIX CPEACTBY, yTBEepKAeHHOM MuHUcTepcTBoM 06pa3soBaHua PO.

11.5. /luua, He wumewWMe cneyManbHOM MNOAFOTOBKM MAW CTarka pPaboTbl, YCTAHOBAEHHbIX
KBAaNMOUKALNMOHHBIMU XapaKTEPUCTUKaMM, HO obnapatowme AOCTATOYHLIM MPAKTUYECKUM
ONbITOM U KOMMNETEHTHOCTbLIO, BbIMOIHAOWME KAa4eCTBEHHO M B NOJIHOM 06beme BO3N10XKEHHble
Ha HUX JONKHOCTHble 06A3aHHOCTM, NO PEKOMEeHAaLMN aTTECTALMOHHON KOMUCCUK, B NOPALKe



WCKNOYEHUNA, MOTYT ObITb Ha3zHayeHbl Ha COOTBETCTBYHOLME AOJ/INKHOCTU TaK Ke, Kak U Aunua,
MMetoLLMe CNeunanbHyo NoA roTOBKY M CTaX paboTbl.

11.6. MacTepa NnpPoun3BOACTBEHHOIO 0byyeHuna BOXAEHUIO 06A3aHbI MOCTOAHHO
COBEpPLIEHCTBOBATb CBOM MNPOPECCUMOHANbHbIE 3HAHMA, MNPOXOAUTb O0byyeHMe Ha Kypcax
NoBbIWEHMA KBAaNMPUKALMM NPU NEPBOHAYAIbHOM Ha3HAaYeHMN Ha AO/IKHOCTb U Yepes KaxKable
Tpu roga.

11.7. Mactepa npou3BOACTBEHHOrO O0OOy4YeHWs BOXAEHUIO HecyT OTBEeTCTBEHHOCTb 3a
TEXHMYECKOE COCTOAHME TPAHCNOPTHbLIX CPEACTB, YUNCTOTY M NOPAAOK B CaoHe aBToMobuns, um
3anpellaeTca BO BpPema 0Oy4YeHUs KypuTb B aBTOMObOMAe, Npus/ieKkaTb ob6yvaloWmxca K
yBOPOUYHO-MOEYHbBIM Y PEMOHTHbIM paboTam, He NPeAyCMOTPEHHbIM NPOrpaMmmoit obyyeHums.
11.8. MacTepa nNpon3BoACTBEHHOrO 0by4YeHUA BOXKAEHUIO 06A3aHbl NPOXOANTb NpPeapencoBbIn
MEeANLMHCKUN KOHTPO/Ib.

11.9. K negarorMyeckom AeaTeNbHOCTM He A0MYCKATCA TaKXKe /InLa, KOTOPbIM OHa 3anpeLeHa
NPUroBOPOM Cyga WAM NO MEAMLMHCKMM MNOKa3aHWAM, a TaKKe Auua, KoTopble UMenwu
CYyAMMOCTb 3a oOnpegenieHHble npectynieHua. [lepeyHn COOTBETCTBYHOLWMX MeANLMHCKUX
NPOTMBOMOKA3aHUM W COCTAaBOB MNPECTYNNeHUA YCTAHAB/MBAOTCA 3aKOHOAATE/IbCTBOM
Poccuiickoit ®epepaumn.

11.10. Alna npoBeneHMA 3aHATMM Npenogasatenb 06A3aH MMeTb: paboyyo nporpammy Mo
npegmeTy, MOYypOYHble MAAHbl MPOBEAEHMA 3aHATUIA, MaTepuanbl AAA NpPoBeAeHuUA
NPOMEKYTOUYHOM M UTOrOBOM aTTeCTaL M.

11.11. MacTep nNpou3BOACTBEHHOro 0byYyeHMA BOXKAEHUIO ANS NPOBEAEHWUWN 3aHATUI [O0NKEH
nmeTb: pabouyto nporpammy no npegmeTy, MNOYPOYHble NAaHbl MPOBEAEHMA 3aHATUN,
maTepuanbl ANA NPOBEAEHUA MPOMENKYTOYHOM WM UTOrOBOM aTTecTauuu, BOAUTENBCKOE
y40CTOBEPEHWNE, CBUAETENBCTBO HAa NPABO 06yYeHMA BOXKAEHUIO, CBUAETENBCTBO O PErMCTPaLLUm
TPAHCNOPTHOrO CpPeacTBa, NYTEBOM NUCT, rPAadUK O4YepeaHOCTU BOMKAEHMA, COMNACOBAHHYHO C
opraHamu TUBA/[, cxemy y4ebHbIX MapLUPYTOB, MHAMBUAYANbHYIO KHUMKY yyeTa obyyeHuA
BOXAEHMIO obyyatollerocs.

11.12. KOHTPONb 3@ Ka4yecTBOM MNpPOBEAEHUA 3aHATUI NpenogaBaTeNsiMM M MacTeEpamu
NpPoun3BOACTBEHHOro 0byyeHus ocyllecteaaiica pykosoactsom « YL « DPAPTYHA»
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